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AUTHOR'S/EDITOR’S QUESTIONNAIRE


Date Sent:								
Date Returned:

The purpose of this questionnaire is to gather adequate and up-to-date information regarding your book and the subject so that our efforts in marketing the volume are maximised. Therefore, please complete all questions as fully as possible and return this questionnaire no later than when you submit the final manuscript for production.

1. Author(s) [   ] Editor(s) [   ]
Please indicate how your name(s) should be listed on the title page. With more than one name please provide the correct sequence of authorship:

a.	d.
b.	e.
c.	f.

1b Contact Details of Author(s) Editor(s)
Please list full address, telephone and fax numbers and email address for each author (editor).  

a.

b.

c.

d.

e. 

f.

Please also indicate which of the author(s)/editor(s) will act as initial contact for administrative purposes. This need not necessarily be the first author.

2. Affiliation(s)
Please list how your affiliation(s) should be listed on the title page and in our publicity. When citing an affiliation which has an address different to that given above, please give full address, telephone and fax numbers and email address:

a.
	
b.
	
c.

d.

e.

f.	

3. Date(s) of Birth for the Library of Congress:

a.	d.
b.	e.
c.	f.

4. Nationality(ies) for cataloguing purposes:

a.	d.
b.	e.
c.	f.

5. Title of Book:

6. Subtitle (if any):


7. Long Description of Book

Please provide a 200 word description of your book.  Make sure it includes all the major features of the work and that it addresses the unique contribution the book makes to the literature.                This description will be used to compose a back cover text and for publicity.





8. Short Description of the Book

Please provide about 100 words of text. This text will be used in our catalogues and should describe the most essential selling points of your book.







9. Audience
List the primary, secondary, and tertiary reader groups interested in your book.  Please indicate if there is any one country or region that would have particular interest in your book.



10. Courses
Will your book be used as a textbook on courses?   Yes / No

As a primary or supplementary text?



Please name course title(s) and likely enrolment numbers:




Level: Post-Graduate [  ] Graduate [  ] Third-year [  ] Undergraduate/Lower [  ] 

11. Biographical Information
Please write a short biographical piece that may be used in our publicity and in the book.  Include here your research interests, present position, and anything which is pertinent to this book:







12. Societies and Organisations

Please list national and international societies and organisations whose members would be interested in hearing about your work.  If you have any relevant society website addresses please cite them.


Acquisition:
Add more if necessary. Please take care that also US-based societies are given. I



13. Personal Mailing List

A personal mailing list will often yield the best response.  Under privacy law, however, we are unable to exploit these commercially.  If you would be willing to mail colleagues and personal contacts at a private level, please indicate if you would like a leaflet promoting your publication, either as an electronic version [  ] a paper version [  ]  or both [  ].  Please cite the address to which these can be sent (you may refer back to your address in 1b or 2).


Acquisition:
Because we have to care about privacy regulations, please motivate the author/editor to mail a digital flyer of the book to his/her mailing lists.



14. The Internet 
Marketing on the Internet is now standard.  Please advise names and addresses of any electronic bulletin boards that should receive an announcement about your book.


Acquisition:
Please add important websites or forums 






15. Conferences
Please list the upcoming conferences where we should promote and display your book. Give detailed information if possible like dates, contact addresses or WWW site.



Acquisition:
Give conferences, also give US conferences




16. Review Copies
We plan to send a number of review copies out to journals.  Please list no more than 15 national and international journals, which you know publish book reviews and are within the same subject area as your book.  Please list by priority and cite the names and email addresses of reviewers, the initial contact will be by email and review books will only be sent by post when a contact confirms that he/she will review.  It is therefore important that you include an accurate and up-to-date email address.













17. Special Promotion
Sometimes there is a need to do special promotion.  Are you aware of any reasons why special promotion should be undertaken for your book?  If so, detail what should be done and when.







Thank you for completing this Questionnaire.  Please would you return it as soon as possible to leon.bijnsdorp@taylorandfrancis.com 
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